DEFENSE INFORMATION SYSTEMS AGENCY
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rerer o Manpower, Personnel, and Security (MPS) €7 BEC 2010

MEMORANDUM FOR RECORD

SUBJECT: Local Travel Claims/Leave Restoration During the Transition to Ft. Meade

1. This memorandum provides guidance concerning BRAC leave restoration and the payment of
local travel claims for employees whose positions are scheduled to move, or have moved, to
Ft. Meade as a result of the BRAC.

2. Pursuant to 5 C.F.R. § 531.605(a) (1), an employee's "official worksite" is normally the
location of an employee's position of record where the employee regularly performs his or her
duties. As a general rule, an employee is not entitled to reimbursement for travel between their
residence and worksite.

3. Every position in the BRAC-affected organizations of DISA will move to Ft. Meade. All
position moves will be accomplished prior to 30 September 2011. Some positions have already
actually moved. However, some prematurely show that they have been moved in the DISA Joint
Table of Distribution (JTD) and the Defense Civilian Personnel Data System (DCPDS).

4. The following describes the rules that apply:

a.) If a position is moved to Ft. Meade on the DISA JTD and in DCPDS and the employee is
actually performing their duties on a regular and recurring basis at Ft. Meade then:

e The DISA JTD and DCPDS must reflect Ft. Meade as the official worksite.

e If the employee is required to attend meetings in the National Capital Region (NCR),
then he or she may be authorized reimbursement for certain travel-related expenses.

e The employee is not entitled to BRAC leave restoration.

e The employee cannot be authorized reimbursement for travel to and from their home
and Ft. Meade.

b.) If a position is moved to Ft. Meade on the DISA JTD and in DCPDS but the employee is
actually performing their duties on a regular and recurring basis in the NCR then:

e The DISA JTD and DCPDS must be changed to reflect the NCR as the official
worksite.
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e The employee cannot be authorized reimbursement for travel to and from their home
and the NCR worksite.

e If the employee is required to attend meetings at Ft. Meade, then he or she may be
authorized reimbursement for certain travel-related expenses.

c.) If the position is moved on the DISA JTD but not in DCPDS, or vice versa, then it must
be determined where the employee is actually performing their duties on a regular and
recurring basis and the two systems must be changed to show the correct official worksite.

5. A copy of this memorandum will be placed on the DISA BRAC Portal.

6. The DISA Travel Office is the proponent for this memorandum. The POCs for additional
information is Mr. Bill McAlpin, (703) 607-6427 or Ms. Vicki Fowler, (703) 607-6560.

L

CK PENKOSKE
Director for Manpower,
Personnel, and Security
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